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ITpuka3 Ne 21/A ot 18 mapta 2025 1.

IHOJIOKEHHE
O NOPAAKE XPAHEHUMSA B APXUBAX HA BYMAKHbBIX W/NJIN JIEKTPOHHbBIX
HOCHUTEJIAX PE3YJIBTATOB OCBOEHHUA OBYYAIOIIINMMHUCS OBPA3OBATEJIBHBIX
INPOI'PAMM

1. O01mue moJI0KeHus
1.1. Tlonoxxenwe 00 WHAMBHAYaJbHOM Yy4eTe OOydYeHHUs CIylIaTeliell 1o mporpaMmam
JIOTIOJTHUTEIBHOTO 00pa30BaHMsl, XpaHEHWHM B apxuBe HH(popMamuu 00 OSTHUX pe3yabrarax Ha
OyMaXHbIX M (WIM) OSJEKTPOHHBIX Hocutensx WuaumBuayadpbHOro mnpeanpunumarens KoTuna
Anekcannpa Cepreesuua (manee mo tekcry - HII), mmenyemoe B nampHeimem [lomoxkenue,
pa3paboTaHO B COOTBETCTBUU CO CIEAYIOIIMMU HOPMAaTUBHBIMU JIOKYMEHTAMU:

- @enpepanpHblii 3akoH oT 29.12.2012 Ne 273-®3 «0O6 obpasoBanuu B Poccuiickoit
denepanuny;

- @enepanbHblii 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX);

- GepepanbubiM 3aKkoHOM OT 27.07.2006 Ne 149-®d3 «O6 unbpopmanuu, WHPOPMALMOHHBIX
TEXHOJIOTHUAX U O 3alIUTe HH(OPMAITUNY;

- @enepanbhblii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 21eKTPOHHON TOAIUCH;

- Ilpukaz PocapxuBa ot 20.12.2019 Ne 236 "OO6 yrtBepxaeHuu IlepeyHss THUIOBBIX
yIpaBICHUYECKUX apXUBHBIX JOKYMEHTOB, 00pa3ymluiuxcs B IMpollecce esATeIbHOCTH
rOCyAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS M OpPraHU3alMid, ¢ yKa3aHHEM
CPOKOB UX XpaHEHUs'";

- JIOKAaJIbHBI€ HOPMATUBHBIC AKTHI I/IH, NPpUHATBIC B YCTAHOBJIICHHOM IIOPAAKE,



perIaMEeHTUPYIOIUE COOTBETCTBYIOIIME 00pa30BaTEIbHBIE OTHOLICHHUS.
2.  UII ocymecTBiseT MHANBUIAYAJTbHBIA yYeT 3a4MCIICHHS CIyIIaTele Ha oOydeHHue I0
00pa3oBaTelbHBIM TPOTPaMMaM, PE3yJbTaTOB OCBOCHHUS CIYILIATENISIMU IMPOrpamMM OOy4eHHS,
XpaHeHHE B apxXHUBax, B TOM YHCIE 3JEKTPOHHBIX apXHMBax, BBIIIEYKAa3aHHOW HMH(pOpMaluu B
CPOKH U IIOPSAKE, yCTAHOBICHHBIE HOPMATUBHBIMH IIPABOBBIMH aKTaMHU.
3. UII BopaBe oCyLIECTBISITh HHAUBUAYAIbHBIN YyUET Mpoliecca 3a4UCIICHUs Ha o0ydyeHue, a
TaKXe Pe3yJIbTaTOB OCBOCHUS CIyIIATeIsIMUA IporpaMM oOydeHHs, a TAK)Ke XpaHEHHE B apXUBax
uHpopMaruu 00 OSTUX pe3yapTarax Ha OyMaKHbIX U 3JEKTPOHHBIX HOCHUTENSAX, JHUOO
HCKIIFOUUTEIBHO B DJIEKTPOHHO-IIU(PPOBOI hopme.
4. VHauBHIyanbHBIN YYeT 3a4MCIICHUS Cilylareieid Ha oOydyeHHue 1Mo MporpaMMam, a TakKe
JIOIyCKa K 9K3aMEHY OCYILECTBIIAETCS MOCPEICTBOM (POPMUPOBAHMS JIUYHBIX JI€JT CITyIIaTeleH.
5.  HWHnuBuIyalbHBI ydeT pe3yJbTaToB OCBOEHHUS CIyIIATENSIMH HPOrpaMM OOy4YeHHs
OCYLIECTBIIIETCA B XOJI€ TEKYILEr0 KOHTPOJISI yCIIEBAEMOCTH, UTOIOBOM aTTECTALUH.
6. Hacrosmee [lonoxxenue siBisercs JOKaJIbHBIM HOPMATUBHBIM aKTOM, PETYJIUPYIOLIUM yUYeT
obOyuenust ciaymareneir MII oOpa3zoBaTenbHBIM TporpaMmMaM M TOPSJIOK XPAaHEHUS B apXHBE
uHbpopManuu 00 OTHX pe3yldbTaTax, a TaKXe perIaMeHTHUPYIOIHM JesSTeIbHOCTh
IIpenoaaBaresnel, aAMUHUCTPALUH.
7.  OcCHOBHBIMHU 3a7adaMy ydeTa WHpopmaruu, ykazanHou B 1. 1.4.-1.6., a Takke XpaHEHUs
3TON MH(pOpPMAIMH B apXUBaxX Ha OyMaXkHbBIX U (WJINM) 3JIEKTPOHHBIX HOCUTENSX ABIISIOTCA:
- cbop ¥ XpaHeHHe MH(OpPMALUU O MEPCOHANBHBIX JAHHBIX CIyIIATeNIeH, 3a4uCIsIeMbIX Ha
o0ydeHue 0Opa3zoBaTeNIbHBIM IPOrpaMMaM, a TaKXKe CIEeLUATUCTOB Ul AOIYCKa K 3K3aMEeHY;
- coop M XpaHeHHe HHGPOPMALMHU O JOCTHXKEHHSX CIIyLIATeIsIMH WHIWBHUYalbHBIX
Pe3yJIbTaToOB OCBOCHUS MPOTPaMM Ha Pa3HbIX ATarax o0ydeHuUs;
- MOHUTOPHMHI JUHAMMKHU UHJIUBHIYAJIbHBIX JOCTHKCHHUN CITyLIaTENIeH;
- YCTAHOBJIEHUE COOTBETCTBUSI pEaJbHBbIX JTOCTHKEHHMH ciyliaTtenel ¢ 0XKHAaeMbIM
pe3ynbTaToM 00y4eHusi, B COOTBETCTBUU C LIEISIMU OOy4EHUS;
- YCTaHOBJICHUE YPOBHsI JOCTHKEHUS CIELMAINCTOM TEOPETUUECKUX 3HAHUMN, IPAKTUYECKUX
yMEeHUH U npodecCUOHANTBHBIX KOMIIETEHIUM, JOCTAaTOYHBIX ISl CaMOCTOSITEIbHOMN
npodeccHoHaNbHON ACSITETLHOCTH,
- co3aHue WH(POPMALMOHHOW 0a3bl A NPHUHATHS YIPaBICHUECKUX peIleHUH U Mep,
HalpaBJICHHBIX Ha ITOBBIIICHUE KaueCTBAa 00yUYEHHUS.
8. ApxuBamu UII gBnstoTCs crienuanbHO MPUCTOCOOIEHHBIE TIOMEIIEHUs, ceidbl, mKadsbl,

CTCJIIAXKU, IJICKTPOHHBIC XpaHUJIUIIA Ha IICPCOHAJIBHBIX KOMIIBIOTCPAX U (I/IJ'II/I) CCpBCpax HII.



9. B 3amauy apxuBa BXOAUT XpaHEHHE U OOECIEYEHHE COXPAHHOCTH WHGPOPMALUU O
pe3ysbTarax OCBOEHMsI CIyLIAaTeIsIMU MporpaMM OOydeHHss Ha OyMaKHBIX M DJIEKTPOHHBIX
HOCUTEIISX.
2 OcymecTB/IeHHE HHAMBHAYATbHOIO y4eTa Pe3yJbTATOB OCBOCHHS CIyIIATeJIAMH
nporpamMm o0y4eHus.
1. MuauBuayallbHBIM ydeT 3auncieHMs] HA OOy4eHHME U pe3yJbTaTOB OCBOEHUS CIyLIATEIsIMU
nporpamMm oOy4eHHUsI OCYIIECTBIAETCS Ha OyMaXXHBIX U 3JIEKTPOHHBIX HOCUTEIISX.
2. K OyMaXHBIM HOCHUTEISIM HHAWBHUIYaJbHOIO yueTa pe3ylbTaTOB OCBOEHHUSA
00y4aronMMHCs IPOTrpaMM 00yUEHHUSI OTHOCSITCS:
- npukazsl pykoBoautens WII o 3aunciennn Ha oOydyeHHe, O JOMYyCKE K HTOTOBOU
aTTecTalluH, O Bbllaue JOKyMEHTOB 00 00pa30BaHUM, 00 OTYMCICHHUHU, O CO3JaHUH KOMUCCHH 110
UTOTOBOM aTTeCTalluy U MPUEMY SK3aMEHOB U HHbIE MPUKAa3bI;
- JIOKYMEHTbI JJUYHBIX JIEJI CIIylLIaTeiei;
- JIOKYMEHTBI, cojiepKaliie HH(POPMALIUIO O pe3ylbTarax UTOTOBOM aTTecTaliy, B TOM YUCIIe
AK3aMEHAIlMOHHBIE BEIOMOCTH, MPOTOKOJIbI 3aCEAaHU KOMUCCHI TI0 HTOTOBOM aTTECTAILNU;
- KHUTH PETHCTpalM{ BBIJAHHBIX JOKYMEHTOB 00 00pa30BaHUH, CIIPABOK 00 00yUeHUH;
- Jpyrue JOKYMEHTBHI, 00s3aTeJIbHOE XPAaHEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMHU
IIPaBOBBIMU aKTaMHU.
2.3. Ha 271eKTpOHHBIX HOCUTENSAX B ApXUBE XPAHATCS KOIHUH yA0CTOBEPEHUHN (CBUIETEILCTB) 00

OKOHYaHHUH O6yLICHI/ISI.

3. Yder u XpaHeHHe IPUKA30B pykoBoauTeas NI

3.1. Ilpuka3sl O 3auucCiIieHUM Ha OOydYeHHe, O JOIMYyCKEe K HTOTOBOM aTTecTalud, O Bblaaue
JOKyMEHTOB 00 00pa30BaHUH, 00 OTYMCIEHNUH, O CO3JaHUHA KOMUCCUHA IO UTOTOBOM aTTecTalyH,
O BOCCTAaHOBJICHMHM B [€Hb WTOIOBOM aTTECTAallMU, O IIEPEHOCE HUTOrOBOM arrecTrauuu, o0
aHHYJUPOBAHUU TOKYMEHTOB 00 0Opa30oBaHUU U JPyTrUe€ OTHOCATCS K OyMa)kKHBIM HOCHUTEISIM
WH/IMBUYaIbHOTO yueTa pe3ysbTaToB OCBOCHUS O0Y4aIOLIMMHUCS IPOTPAMM.

3.2. Ilpukassl xpansrcs B apxuse UII.

3.3. Yuer npuKa3oB OCYLIECTBISETCS B )KypHaje perucrpanuu npukasos U1

3.4. B apxuse MII noxyMeHTHl, nepedynciacHHble B 1. 3.1., XpaHATCA B TE€UEHUE 5 JET, Iocie

Yero CIIMBAIOTCS (OPOIIIOPYIOTCS).

4. Yder 1 XpaHeHHe JTHYHBIX e cayLiareiei



4.1. B nuuHOM Jiene ciyaTenei, o0yyaromuxcs no o0pa3oBaTeabHbIM IPOrpaMMaM XPaHUTCS:
JIOTOBOp 00 OKa3aHMM IUIATHBIX OOpa30BaTENbHBIX YCIyI, KapTOUKa CIyLIareNis ¢ MepCOHAJIbHBIMU
JAHHBIMH CITYIIATEIIsl €r0 JIMYHOH MOANMUCHIO, CorTacue Ha 00paboOTKy MepPCOHANBHBIX TaHHBIX, NHBIC
HEOOXOIUMBIE TOKYMEHTHI.

4.2. Jlnanbie aena (1. 4.1., m. 4.2.) xpausarcs Ha cepsepe UII.

S. Yder 1 XpaHeHHe MATEPUAJIO0B HTOIOBOM aTTECTALMH CJIyLIaTe/ el

5.1. K wmarepuasam HUTOrOBOM aTTECTallUM CIylIaTeledl OTHOCATCS: HK3aMEHAllMOHHbIC
BEIOMOCTH, JIUCTHI 110 UTOTOBOM aTTECTAllMH, MPOTOKOJIBI 3aCE€JaHUN KOMHCCUH IO UTOTOBOM
aTTeCTaIlUU.

5.2. K MarepuanaM HUTOrOBOM aTTeCTallUM TAaKKE€ HTOrOBOE TECTUPOBAHME M JpYyrue
MUChMEHHBIE PA0OThI, BBIMOJHEHHBIC CIyHIATeISIMA B paMKax MPOBEICHHUS HMTOTOBOM
aTTeCTallUU.

5.3. JIoKyMeHTBHI, yKa3aHHbI€ B 1. 5.1. xpanstca B apxuse UIIL.

5.4. JlokyMeHTBI, IepeurciieHHble B 1. 5.2., xpaHarcsa Ha cepepe UII B Teuenue 2 ner, a
3aTeM YHHUYTOXAIOTCS MO AKTY CHauyu/MPHEMKH MaKylaTypbl JIJs JaJIbHEUIIeH mepepaboTKu
OpraHu3anuei, MMEIoIEed JUIEH3UI0 Ha YTUIU3aIUI JAOKYMEHTAllMU, YTpaTUBIIEH

IMPAKTUYCCKYIO 3HAYUMOCTDh U nozmemameﬁ YHHUYTOXCHUIO.

6. Yder u XxpaHeHHe KHUT PerucTPANMHU BbIIAHHBIX JOKYMEHTOB 00 00pa3oBaHuM,
CIPaBOK 00 00y4YeHUH

6.1. Kauru perucrpanuy BBIJAHHBIX IOKyMEHTOB 00 00pa3oBaHUU, CIIPaBOK 00 0OydeHHH
(mepuone oOyuyeHMs) SBISAIOTCS O0s3aTeNbHBIM OyMa)KHBIM HOCHTENEM HHIMBUAYAJIBHOTO ydeTa
pe3yJabTaToOB OCBOEHMS ClylIaTeIsMH HporpamMM OOy4yeHHs, BEAETCS B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBAHUSIMH.

2. Kuura perucTpauuu BBIJAaHHBIX JOKYMEHTOB 00 00pa3oBaHHMHU 3alOJHSAETCH

OTBETCTBEHHBIM JuIoM (coTpyaHuk WII, Ha3HayaeMmblif, COINIAaCHO MpPHUKa3y, MAaTEpUATbHO

OTBETCTBEHHBIM JIUIIOM 32 y4eT OJaHKOB CTPOTrOi OTYETHOCTH).

3.  Kuura peructpanuu BBIJIAHHBIX JOKYMEHTOB 00 00pa3oBaHWU XpaHUTCS B celide y

OTBETCTBEHHOTO JIMIIA B TEUEHHE 5 JIET MOCie ee 3aloIHeHus, a 3aTeM nepegaercs B apxus NI

U XpaHutcs 75 Jner.



7. Yder 1 XpaHeHHe HH(POPMALMHU HA 3TEKTPOHHBIX HOCUTEJIAX
7.1. K nokymeHTanuu, KoTopasi XpaHUTCS B JJIEKTPOHHOM BUJE, OTHOCATCS:
- CKaHUPOBAaHHBIE KOIMU JJOKYMEHTOB 00 00pa30BaHUM CyllaTeseil, UTOroBast aTTecTalus;
- CIIMCKH I'PYIII CIIyIIaTeNe;
- pe3ynabrarel OOyueHUs ClylIaTesleld ¢ MPUMEHEHHEM 3JEKTPOHHOTO U JIMCTAHIIMOHHOTO
oOyuyeHHs (JOTUHBI, MapoJid, MEPCOHAJbHBIE JaHHbIE MOJIb30BAaTENCH, Pe3ylbTaThl OCBOCHUS
nporpamMm oOy4eHus, )KypHabl 1eHCTBUN, IPUHAUICKHOCT K Y4eOHOU TpymIe U 1p.);
- JIPYTUe TOKYMEHTHI.
2.  Jloctym ko BceMm cepBuCaM, XpaHAIMUM HHPOPMALHIO, MPEAYyCMOTpeHHYyr 1. 7.1.,
nepcoHnpuIMpoBaH (IO €ANHON YUETHOH 3aMMChI0) U UMEET €INHYIO0 TOUYKY BXOJa.
3. UII obecnieunBaeT KOMILJIEKC MEp MO0 00eCIeUeHUI0 MEPOIIPUATHH 110 3aIluTe UH(OpMALUU
O TMEpCOHAJbHBIX JaHHBIX, 00ECHEUYEeHHUI0O HAJE)KHOCTHU U COXPAHHOCTH JaHHBIX
MH(OPMAILIMOHHBIX CEPBHUCOB, PE3EPBHOMY KOIMPOBAHMIO, a TAK)KE BOCCTAHOBJIECHUIO IOJIHOTO
o0beMa xpaHsuiencs HHpopMaIK B TeueHue | Helenu.
4. XpaHeHue pe3yabTaToB 00pa30BaTENIbHOIO IMpoliecca U BHYTPEHHUN JOKYMEHTOOOOPOT B
ANEKTPOHHO-IIU(POBOM (PopMe MOKEH BECTHCh B COOTBETCTBUM C TpeOOBaHMSIMH 3aKoHA
Poccuiickoit ®denepannn ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOMN TaliHE», DenepaibHOTO
3akoHa OT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX JaHHBIX», DeaepasbHOro 3aKoHa OT
06.04.2011 No 63-D3 «O0 >11eKTPOHHOM TOIITUCKY.
5. Cpoxk xpanenus UII anekTpoHHBIX JOKYMEHTOB, IPEAYCMOTPEHHBIX 11.7.1., cocTaBnser 75
JIeT.
6. Undopmanus o pesynbratax oOydeHHUs ciywiareiael ¢ NMpUMEHEHHEM 3JIEKTPOHHOTO U
JUCTaHIIMOHHOTO O0yueHus, xpansmascs Ha OOpa3oBarenpHoMm moptane WUII, coxpansercs B

Teuenue 1 roza.

8. 3akuounTeIBHBIE OT0KEHUS
8.1. PykoBoaurens UII u paGOTHHKH, OTBETCTBEHHbIC 3a O(OpMIICHHE, BblIauy, XpaHCHHUE U
y4eT TOKYMEHTOB I10 JIOTIOJIHUTEIbHOMY 00Pa30BaHHUIO HECYT OTBETCTBEHHOCTD:
— 3a HEeHaJJIeXXKalllee HCIOJHEHUE WM HEUCIOJIHEHHE CBOMX JIOJKHOCTHBIX OOS3aHHOCTEM,
NpeAyCMOTpEeHHbIX HacTtosmuMm [losokeHuemM - B mpenenax, ONPEAEIEHHBIX TPYALOBBIM

3aKOHO/IaTeILCTBOM Poccuiickoit denepanuu;



— 3a [IPaBOHAPYLICHMsI, COBEPILEHHBIE B IIPOLECCE OCYIIECTBICHHUS CBOEH NEATEIBHOCTH, - B
Ipesienax, ONPENEICHHBIX aJIMUHUCTPATUBHBIM, YTOJIOBHBIM M TPa)XIAHCKUM 3aKOHOIATEIbCTBOM
Poccuiickon ®enepanuu;

— 3a TIpUYMHEHHE MaTepHuajbHOro yieplda - B Ipenenax, ONpeleNeHHBIX TPYAOBBIM U
rpakIaHCKUM 3aKoHoJaTeIbcTBOM Poccuiickoit denepanuu.

8.2. BHecenue nsMenenuil B Hacroduee [lonoxenue ocymecTsisercss B yctaHoBieHHOM B UI1
HIOPSJIKE.

8.3. B coorBerctBuM ¢ HactosimuM [lonmoxkeHuem pa3pabarblBalOTCs M NPUHUMAIOTCA B
YCTaHOBJICHHOM IOpsIJIKE MHbIE JIOKAJIbHBIE aKThl, periamMeHTupymomue nesrenbHocts WII B chepe

JOIIOJITHUTCIIBHOT'O 06pa30BaHI/1H.
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