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HOJIO)KEHHUE O NOPAIKE PASPABOTKU U ITPUHATUA JTOKAJIBHBIX
HOPMATHUBHBIX [IPABOBBIX AKTOB
1. O6mue nosoxeHnst

1.1. [Jannoe IlojoxkeHue O JIOKAIbHBIX HOPMATHBHBIX aktax (mamee - IlosoxkeHue)
pa3paboTano B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpa3zoBanuu
B Poccuiickoii ®enepanuu» ¢ uzMeHeHussiMu Ha 29 nexabps 2022 roma, Tpymooro kojekca
Poccuiickoit deneparnuu ([Janee - TK PO), I'paxxnanckoro Konexca PO (nanee - 'K PD), a Taxke
JpYTMMH HOPMAaTHBHBIMM IIpaBOBbIMH akTamu Poccuiickon ®enepanuu, periiaMeHTHPYOIUMA
JEeSTeNIbHOCTh OPraHu3alliid, OCYIIECTBIISIONINX 00pa30BaTENbHYIO 1€ATEeIHHOCTb.

1.2 Hacrosimee [lonmoxkenue pa3paboTaHo B LEISX pealid3aly MpaBa HA CaMOCTOSITENIbHOE
COo3aHMe U pa3pabOTKy HOPMATHBHO-TIPABOBOM 0a3bl [Jii CBOEHM JESITEIBHOCTH B paMKax
MOJTHOMOYMM, OTHECEHHBIX 3aKOHOJATeNlbcTBOM Poccuiickoir @eaepanun K  KOMIETEHIIMH
NuauBuayansHoro npennpuaumarens Koruna Anexcanapa CepreeBuya (nanee - UIT).

1.3 Mannoe IlonoxeHue MOMONHSET M KOHKPETHU3UPYET MOPSAOK pPa3pabOTKH U H3TaHHS
BHYTPEHHUX JOKalbHBIX akToB MWII, ycranaBnmuBaer eauHbie TpeOOBaHUS K HOPMATHBHBIM
JIOKaJBHBIM aKTaM, X MOATOTOBKE, 0(OPMIICHUIO, IPUHSITHIO, YTBEPKICHUIO, BCTYIJICHUIO B CHITY,
BHECEHHUIO U3MEHEHUI M OTMEHe, My OIuKauy Ha opunuaibHoM caiite UL

1.4 Hacrosimee [lomoxeHue sBisieTcs JTOKaTbHBIM HOpMaTuBHbIM akTtoM WII u BxomuT B
MepPeYCHb JIOKATBHBIX aKTOB 00pa30BaTeIbHON OpraHU3allii.

1.5 Hensamu u 3amadamu HacTosmero I1omokeHus sBIsItoTCS:

- HOPMATHBHO-TIPABOBOE PETYJIMPOBAaHUE OOpa30BaTENbHBIX OTHOIIEHUN B 00pa3oBaTeIbHON

OpraHH3alnu,



- CO3JaHME €AMHOM M COIJTaCOBAaHHOM CHCTEMBl JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB
00pa30BaTeIbHOI OpraHu3aluu;

- obecrieyeHre MPUHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOW JEATEIBHOCTH 00pa30BaTEIbHON
OpraHu3aluy;

- COBEpUICHCTBOBAHME IIpolecca IOArOTOBKH, OGOpPMIICHUS, MNPUHATHA U peaau3aluu
JIOKQJIbHBIX HOPMaTUBHBIX aKTOB;

- TpeAOTBpalleHUuEe IyOJMPOBAaHUS PETYJIMPOBAHUS OOIIECTBEHHBIX W 00pa30BaTEIbHBIX
otHoweHnuii B UII.

1.6 JlokanpHble aKThl, COOTBETCTBYIOIINE BCEM TPeOOBAaHUAM 3aKOHOJATENbCTBA Poccuiickoit
Qenepauy, SBISIOTCS 005S3aTENIbHBIMA K MCIOJHEHHWIO BCEMH YYaCTHHKAaMHU 00pa3oBaTelIbHBIX

OTHOIIIEHU.

2 OcHoBHBIE BH/AbLI JJOKAJbHLIX akToB UII:

2.1 JlokanvHolti axm tipencTaBiseT co00il OCHOBAHHBIN Ha 3aKOHOJATENIHCTBE O(DHUIIMATBHBIN
IIPaBOBOM JOKYMEHT, IIPUHATHIA B YCTAHOBIICHHOM IOPSAAKE U PEryJUPYIOLIMI OTHOILEHUS B PAMKax
UII. TlepeyeHb BUIOB JOKaJIbHBIX AKTOB, PETVIAMEHTUPYIOLIMX OOpPa30BaTEIbHYIO IESTEIbHOCTD,
ycraHaBnuBaeTcs npukazamu MII u Briarouaer B ce0si MpuUKasbl, pelIeHUs, MOJIOKEHUs, MpaBuia,
WHCTPYKLIMU W Jpyrue JNOKyMeHThl. IIpencraBiieHHBI II€peYeHb BHUJOB JIOKAJIBHBIX AKTOB HE
ABJISIETCS] UCUEPIIBIBAIOIIIAM.

2.2 Ilpuxa3 — NOKalbHBIA aKT, u3gaBaeMblii pykoBoauteneM MII ams perieHuss OCHOBHBIX U
omepatuBHBIX 3ama4y. B nenmompoussoxactse HMII BelmensroTcs npuKasbl 1O OpraHU3alMOHHBIM
BOITPOCAM, ITPUKA3bl 10 OCHOBHOM JI€ATEIBHOCTH, IPUKA3bI 10 JUYHOMY COCTABY.

2.3 Pewenue — NOKaNbHBIN aKT, MPUHUMAEMBIH KOJUleTHaNbHBIMA opranamu WII B memsix
paspernieHuss HauOojiee BaXKHBIX BONPOCOB HUX JEATENbHOCTH. TEKCT pEelIeHHs COCTOUT M3 JBYX
qacTel: KOHCTAaTUPYIOIIEH U paclopsAIuTeNbHOM, pasaeneHHblx ciaosoM «PEIIMD» («PELHMJIA»,
«PEHINJIO», «PEIINJIN»), koTOpoe meuaTaeTcsi MPONUCHBIMU OyKBaMU C HOBOM CTPOKH OT IOJISL.
[Ipy HEOOXOIMMOCTH KOHCTAaTUPYIOLIAs 4acTh MOXKET COJEpP’KaTh CCBUJIKM HA 3aKOHBl U Jpyrue
HOPMATHUBHBIE aKTbl. PacriopsauTenbHas 4acTh U3Jaraercs IyHKTamu. PeleHus MOryT conepxkarb
IIPUJIOKEHUS, CChLIKA Ha KOTOPBIE AaeTCsd B COOTBETCTBYIOIIMX ITYHKTAX PACIOPSAAUTEILHON YaCTH.
Pemenns noanuceIBatoTCs MpEACENATENEeM U CEKPETAPEM KOJUIETHAIBHOTO OpraHa.

2.4 onoswcenue — JTOKATBHBINA aKT, YCTAHABIMBAIOIINI TIPABOBOM CTAaTyC OpraHa yIpaBICHUS
WII, nnu ocHOBHBIE mpaBmia (MOPAAOK, Hpouenypy) peanusanuu UII kakoro-nubo u3 cBouX

IIPaBOMOYUH.



2.5 Ilpasuna — NOKaJbHBIA aKT, PErIaMEHTUPYIOLINI OpraHU3allMOHHbIE, JUCLUIUIMHAPHBIE,
XO35IICTBEHHBIE U MHBIE CIIeLUaIbHbIe CTOPOHBI AesiTtesnbHOCTH UMII u ero paboTHUKOB, yyamuxcs U
UX pOAUTENEeH (3aKOHHBIX MIPEICTABUTEIICH).

2.6 Uncmpykyus — JOKAJIbHBINA aKT, YCTaHABIMBAIOUIMH MOPAIOK U CHOCOO OCYLIECTBICHMS,
BBINOJIHEHUS KaKUX-THMOO0 JEHCTBHI; COBOKYNHOCTh MPAaBUJI OCYIIECTBICHUS ONPEAEIEHHBIX BHJIOB
NeSITeIbHOCTH, TPOBEICHHS PadoT, CIIy)KeOHOTro moBeaeHus. MHCTpYKIMel onpeaemsioT MpaBOBOM
craryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTh) pPAOOTHUKA 10 3aHUMAEMON JIOJKHOCTH.
WHCTpyKIMS COAEPKUT UMIIEPATUBHBIE (TIOBEJIUTENIbHBIE, HE JOIMYCKaIOLIMe BbIOOpa) HOPMATUBHBIE
npeanucanus. J{OJKHOCTHbIE HMHCTPYKLMH, pa3padaThiBaeT pPYyKOBOJUTENIb 00pa30BaTENIbHON
OpraHu3aluu.

2.7 O6pa3oBarenbHasi OpraHU3aLKUs UMEET JIPyTrHe CrenupruiecKue HOPMAaTUBHBIC JOKYMEHTHI,
peryaupyrolue OTHOLIeHUs B cepe 00pa3oBaHUs MM KOHKPETHU3UPYIOIUE TOKYMEHTHI, YKa3aHHbIE
B HACTOSALIEM IIyHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX ycioBuiM nearenpHoctu MII: mpasuia,
pacmucaHusl, TUIaHbl, TPaQUKH, HUKIOTPAMMBI, IPOTPAMMBI, MTOPSIKH, TPOTOKOJIBI, MACHOPTA.

2.8 JloroBopsl M HHBIE COTJIAIICHUS, KOTOpbIE HM3AaloTcsi opraHamu ympasinenus WII ne
€IMHOJIMYHO, a IIyTEM COIJIaCOBAHMSI C HHBIMM JIMLAMH, BBICTYNAIOIIMMU B HHUX, B KauyeCTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HampuMmep, TPYAOBbIE JIOTOBOPBI, JOTOBOPHI apeHIbl HMMYILECTBA,

JA0roBOPbI HA OKA3aHUC ITIJIAaTHBIX O6pa30BaT€JH)HI)IX YCIyr u T.Z[.) HE ABJIAIOTCA JIOKAJIbHBIMH aKTaMU.

3 Ilopsiiok MOATOTOBKH JIOKAJbHOI0 aKTa

3.1 MHunuatopom MmoAroTOBKH JOKaJIbHBIX HOPMATUBHBIX akToB UIT MoryT OBITH:

- YUpEIUTEND;

- OpraHbl yIpaBlIeHUs] 00pa30BaHUEM;

- aJIMUHUCTpalus o0pa30BaTeNbHON OpraHU3alMy B JIUIE ee pyKoBoauTens — aupektopa UII,
3aMeCTUTENEH PYKOBOJUTES;

- OpraHbl caMOyIpaBJieHUs1 00pa30BaTeIbHON OpraHu3alnu;

- YYaCTHUKH 00pa30BaTEIbHBIX OTHOLICHUH.

3.2 Ilpu wu3naHuM JOKaJIbHOro akTa pykoBoauteneM HMII pykoBoACTByeTCs NPHHLIMIIAMH
3aKOHHOCTH, 000CHOBaHHOCTH, IEMOKpPAaTHU3Ma U CUCTEMHOCTH.

3.3 OcHoBaHWeM /sl TOATOTOBKH JIOKAIbHOTO aKTa MOTYT SIBJISATHCS WM3MCHEHUS B
3akoHozaarenbcTBe PO (BHECeHNE U3MEHEHH, N3/TaHUE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

3.4 TIpoeKT J0KaJIbHOr0 HOPMATUBHOTO aKTA TOTOBUTCS OT/AEIbHBIM PAOOTHUKOM HIIU TPYIIION
paboTHUKOB 1O mopydeHuto aupektopa UII, a Takxke opraHoM camoymnpaBieHUs 0Opa3oBaTeIbHOM
OpraHu3aIy, KOTOPBIM BBICTYIIUI C COOTBETCTBYIOIEH HHULINATHBOM.

3.5 [IloaroroBka JOKaJbHOTO HOPMATHBHOTO aKTa BKJIIOYaeT B ce0s HM3ydeHHE
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3aKOHOJATEIbHBIX M MHBIX HOPMAaTHUBHBIX aKTOB, JIOKAJIbHBIX HOPMATUBHBIX aKTOB 00Pa30BaTEIbHON
OpraHM3aliy, pEerjJaMeHTUPYIOUIMX TE€ BOMIPOCHI, KOTOpBIE IPEAINOJAraeTcsl OTPa3sUTh B IIPOEKTE
HOBOT'O aKTa, U HA 3TOH OCHOBE BHIOOp €ro BUA, COAEPXKAHMS U MPEICTABICHHE €r0 B MMCbMEHHOU
dbopwme.

3.6 IloaroroBka Haubosee BaXKHBIX JIOKAJbHBIX HOPMATHBHBIX AKTOB (IIPOCKTOB pEILCHHH
coOpaHMii, TE€ICOBETOB, OpPraHOB CaMOYIPAaBJIEHUS, IPUKA30B, IOJIOKEHUM, IpaBWI) JOJDKHA
OCHOBBIBaTbCSl Ha pe3yjbTaTax aHaJIM3a OCHOBHBIX CTOPOH JEATEIbHOCTH OOpa3oBaTeIbHON
OpraHu3alyy, TCHACHIIUN €r0 Pa3BUTHUS U CIOKUBLICHCS CUTyalUH.

3.7 Tlo Bompocam mpueMa Ha padoTy, IEPEBOAOB, YBOJIBHEHHUH, NPEAOCTABIEHHUS OTILYyCKOB,
NOOUIPEHUH WM  TPUBJICYEHHUS COTPYAHUKOB K JUCHUUIUIMHAPDHOW MM  MaTepUabHOU
OTBETCTBEHHOCTH M3/1AI0TCS MPUKa3bl, B cO0TBeTCTBUU C TK PO.

3.8 IIpoeKT JIOKaJIbHOrO HOPMAaTHUBHOI'O aKTa IMOJUIKUT O0s3aTeNbHOW IpPOBEpPKE Ha
JUTEPATYpPHO-CTUIMCTUYECKYIO TPaMOTHOCTh M IIPABOBOM JKcHepTuse, KoTopsle mposopsaTcs MII
CaMOCTOSTENIbHO JIMOO C ydyacTHEeM IPHUBJICUYCHHBIX CIECIHMAIMCTOB. JIOKaTbHBI HOPMATUBHBIN aKT,
HE MPOIIEIIINNA TPAaBOBYIO IKCIIEPTU3Y, HE TOUIEKUT PACCMOTPEHHUIO U IPUHSATHIO.

3.9 IIpoeKT J0KaIbHOIO0 HOPMATUBHOTO aKTa MOXKET ObITh MPEACTaBIEH Ha 00CYX/IEHUE ITyTeM
pasMelleHUs] MPOEeKTa JIOKAJbHOIO HOPMAaTHUBHOIO akTa Ha odunuaabHoM caite UII, myrem
HAIpaBJICHUS] MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, IMPOBEICHUS COOTBETCTBYIOUIETO COOpaHUs C
KOJUIEKTUBHBIM OOCY)XKJI€HMEM TIpOeKTa JOKaJbHOTO HOPMAaTHUBHOTO akta W T.A4. B ciydae
COIIACOBaHUs IIPOEKTA JIOKAJIBHOrO akTa Ha HeM npocrasisercs Bu3za « COI'JTACOBAHO».

3.10 Jlns BBeneHus B JeiicTBUE JIOKAJIBHOTO akTa M3/aeTcs mpuka3 pykosoaurtens WIIL.
JlokanbHble akTbl OPOPMIIAIOTCS B BUJIE TIPUIIOKEHUS K TIPUKA3y.

3.11 B UII co3nmaroTcst yCnoBus sl O3HAKOMIJICHUS] Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUH
C JIOKaNbHbIMM akTaMu. O3HaKOMJIEHHE MOXET OBITh MHPOBEAEHO IMOJ MOANUCh B ClIydasx,
IPEIYyCMOTPEHHBIX HOPMAaTHBHBIMM JOKYMEHTaMH, JHOO pa3MelleH B OOIIEOCTYITHOM MecTe
(odpunmansubi cait WUIT).

3.12 V3MeHeHHs B JIOKAIBHBIA aKT BHOCATCS IO MEpe HE0OX0AUMOCTH. B cirydae n3MeHeHnH B
HOPMATHBHO-TIPABOBBIX aKTax (hefepaibHOTO, PErHOHAIBHOIO MM MYHHULMIAIBHOTO YPOBHEH,

W3MEHEHMS B JOKaJabHBIN akT W1 BHOCUTCS HE Io3Hee 2x MECALICB CO IHA UX OHY6J'II/IKOB3.HI/I$I.

4 lokymeHTaIbHOE O(hOpMJIIEHHE
4.1 JlokanbHBIN aKT TOJDKEH OBITh JTOKyMEHTalbHO odopmieH. CTpyKTypa JIOKaJbHOTO aKTa
JIOJKHA 00€CTIeUUTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOTO PETYINPOBAHMS.
4.2 OOmme TpeboBaHWsT K OGOPMIICHHIO JIOKAIBHBIX AaKTOB BKIIOYAIOT CIETYIOIINE

ITOJIOKCHHUA



4.2.1 JlokanpHbIN aKT JOJDKEH COAEP)KaTh HAMMEHOBAHUE JIOKAJIBHOIO aKTa U JAaTy U3JaHMsL.

4.2.2 Ecnu TpeOyeTcs pa3bsCHEHHE IeNied M MOTHMBOB NPUHSATHS JIOKAJIBHOTO aKTa, TO
HeoOXouMa BCTYIUTENbHAas 4acTb — IpeamOyina. IlonojkeHuss HOPMAaTHUBHOIO XapakTepa B
npeamMOyJly He BKIIFOYAIOTCS.

4.2.3 HopmaruBHble npeAnucaHus oGOpMISIFOTCS B BUJE IYHKTOB, KOTOPbIE HyMeEpYHOTCA
apabckuMu 1HdpamMu C TOYKOW M 3aroJIOBKOB HE UMEIOT. IIyHKTBI MOTYT HOJpPA3NeNAThCS Ha
HOJINYHKTBI, KOTOPbIE MOTYT UMETh OYyKBEHHYIO WMJH LU(PPOBYIO HyMEpaluio. 3HAYUTEIbHBIE IO
00BbEMY JIOKAJIbHBIE aKThl MOTYT JICIUTHCS HA IV1aBbI, KOTOPblE HyMEPYIOTCS apaOCKuMu nudpamu u
UMEIOT 3ar0JIOBKH.

4.2.4 Ecnu B TOKAJbHOM aKTe MPHUBOJATCS TAOMUIBI, TpadUKu, KapThl, CXEMbI, TO OHH MOTYT
O0(QOpMIISIFOTCS. B BUJI€ MPUIIOKEHHM, & COOTBETCTBYIOLIUE IMyHKTHI JOKAJIBHOIO aKTa JODKHBI UMETh
CCBUIKM Ha 3TH NpuIoKeHUs. JIOKambHBIA aKT € NPUIOKEHUSMH [JODKEH HMMETh CKBO3HYIO
HYMEPALUIO CTPAHHMILI.

4.2.5 JlokanbHBIE HOPMATHBHBIM aKT HM3JIaraeTcsl Ha TOCYNapCTBEHHOM si3bike PO u nomxen
COOTBETCTBOBATh JUTEPATYPHBIM HOPMaM.

4.2.6 B nOKaJbHBIX HOPMATHUBHBIX aKTaxX Jar0TCi OMNPEAETICHHUS BBOAMMBIX IOPHINYECKUX,
TEXHUYECKUX U JPYTUX CIEHUAIbHBIX TEPMHHOB, €CIM OHM HE SBIIAIOTCS OOLIEU3BECTHBIMU U
HEeynoTpeOsieMbIMU B 3akoHO1aTenbeTBe PD 1 pernoHanbHOM 3aKOHOAATENbCTBE.

4.3 Kaxaplii KOHKPETHBIA JIOKATBHBIA aKT MMEET YCTaHOBIEHHYIO dopmy. Odopmisiercs B
coorBerctBUM ¢ ['OCT P 7.0.97-2016 «Cucrema crangapToB no MHpopManuu, OMOINOTEUHOMY U
uznarensckomy neny (CUBUJL). OpranuzanuonHo-pacnopsauTenbHas JokyMeHTanus. TpeOoBaHus
K 0()OpPMIIEHHIO IOKYMEHTOBY.

4.4 JlokanbHble aKThl MPOXOIAT MPOLEAYpPY PETUCTPALlMd B CHEIUAIBHOM JKypHale.
OO0s3aTenbHON  perucTpanyy  MoJUIeXKaT MOJOXKEHMs, TpaBWiIa, MHCTPYKIUM, NPUKa3bl U
pacniopsbkeHus aupekropa MII. Perncrpanuio JOKaJbHBIX aKTOB OCYILECTBISIET OTBETCTBEHHBIN 3a
BEJICHUE JEJIONPOU3BOJACTBA COIVIACHO HMHCTPYKUuM mo aenonpousBoactBy B WII. Permcrpanus
MOJIO)KEHNUH, TpaBUJI M MHCTPYKIUN OCYIIECTBISETCS HE TMO3[Hee JHS WX YTBEPXKICHUs

PYKOBOOUTCIICM I/IH, IIPpHUKA30B U paCHOpH)I(CHHf/'I — HC IIO3JHECC AHA UX U3JJaHHA.

5 OcHOBHBbIE TPEOOBAHUS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
5.1 [Ipu moAroToBKe JIOKATbHBIX HOPMAaTUBHBIX aKTOB, PETYIUPYIOLUINX COLUAIBHO- TPYIOBbIE
OTHOLIECHHUS (HAaIIpUMEpP, KOJUIEKTUBHBIN JIOTOBOP, ITPaBHla BHYTPEHHETO PAacHoOpsAIKa U Ap.) CIELYET
PYKOBOJCTBOBAThCS PEKOMEHIALIUSMHU O HUX.
5.2 TonoxxeHne AOIDKHO COJEePKATh CIIEAYIONINE 0053aTEIbHBIC PEKBU3UTHI:

- 0003HaUeHUE BHA JJOKAJIbHOTO HOPMAaTUBHOI'O aKTa, €ro HAMMCHOBAHUE,



- TpUGBL: IPUHATO, YTBEPHKAEHO, COINIACOBAHO;

- PErUCTPALIMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIINN €r0 HAUMEHOBAHUIO;

- TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO;

- OTMETKY O HAJIMYMH ITPUIIOKEHUS U COINIaCOBAHUS.

5.3 [IpaBuna JOKHBI COJlEpKaTh CIEAYIOLUe 0043aTeIbHbIE PEKBU3UTHI:

- 0003HaYEHNE BUJIa JIOKAJIbHOIO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

- TpuGBI TPUHATHS U YTBEPXKIACHUS;

- TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

- OTMETKY O HAJIMYMH NTPHIIOKECHHUS;

- PErUCTPAaLIMOHHBINA HOMED.

5.4 HCTpyKIUU AOJKHBI COICPKATH CISAYIOIINE 00513aTebHBIEC PEKBU3UTHI:

- 0003HaueHe BUJia JOKAJIbHOIO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHUE;

- rpuGBl IPUHATHUS U YTBEPKIACHUS;

- TEKCT, COOTBETCTBYIOIMI €r0 HAUMEHOBAHUIO;

- OTMETKY O HaJM4YUU U MPUIIOKECHHUS;

- PETUCTPALIMOHHBIA HOMED.

5.5 [locTaHOBNIEHHE JOIKHO COJEPKATh CIEAYIOLINE 0053aTeIbHbIE PEKBU3UTHI:

- 0003HaYeHHE BH/Ia JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

- MECTO U JaTy NPUHATHUS;

- TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

- JIOJDKHOCTb, (DaMUIIMIO, MHUIMATBl U TMOJAINUCH JIMIA, BBIHECIIETO MOCTaHOBJEHUE; OTTUCK
NeYaTu.

5.6 Pemrenust 10KHBI COIEPIKATh CIEIYIOIINE 00s13aTeIbHBIE PEKBU3HTHI:

- 0003HaueHe BUJia JOKAJIbHOIO HOPMAaTUBHOIO aKTa,

- MECTO U AaTy NPUHATHUS;

- TEKCT;

- TOJKHOCTh, (PaMIJINIO, MHUIIUAIIBI U MTOAINKCH JIMIIA, IPUHSBILIErO PELICHHE;

- OTTHUCK TI€YaTH.

5.7 Ilpukassl ¥ pacriopsHKeHUs JOJDKHBI COJIEPKATh CIIEAYIOINE 00s3aTeNIbHbIE PEKBU3HTHI:

- 0003HaYeHNEe BH/Ia JIOKAJILHOTO HOPMATUBHOI'O aKTa, €T0 HAUMEHOBAHUE;

- MECTO U JaTy NpPUHATHUS;

- PETUCTPALIMOHHBIA HOMED;

- TEKCT;

- TOJKHOCTh, (paMIIINIO, MHUITUAIIBI U MTOANKCH PYKOBOAUTENS 00pa30BaTeIbHON OpraHU3aliiy.

5.8 [pukassl U pacriopsHKEHUS BHITTOHSIOTCS Ha OJTaHKE 00pa30BaTeIbHOIN OpraHU3aIny.



5.9 TIpoTOKOIIBI M aKTHI AOJKHBI COACPKATH CIEAYIOLINE 0053aTeIbHbIE PEKBU3UTHI:

- 0003HaYEHUE BU/IA JIOKAJIbBHOTO HOPMATUBHOI'O aKTa;

- MECTO U JaTy MPUHATHUS;

- HOMeEp;

- CIIUCOK MPUCYTCTBYIOIIUX;

- TEKCT, COJIep KaIlINil MOBECTKY JHS, ONMHUCAHHUE XOJIa, MOPSIKAa U MPOUEAYPHl COBEPIIAEMBIX
OTIpe/ICIICHHBIX (FOPUIUICCKH 3HAUMMBIX ) IEHCTBUIN JTMOO OTCYTCTBUE ONPEICICHHBIX (DAKTOB;

- IOJKHOCTbH, (haMUJIMIO, MHUIMAIIBI U MOANKCH JIMLA (JIUI), COCTABUBIINX WJIM MPUHUMABIINX
y4acTue B COCTaBJICHHUH NMPOTOKOJIA WM aKTa.

5.10 Meromuyeckue peKOMEHAAIMH JIOJDKHBI COJIEPKATh CICHYIONIHEe 00s3aTeNbHbIC
PEKBUBHTHI:

- 0003HaYeHNEe BH/Ia JIOKAJTbHOTO HOPMATUBHOI'O aKTa, €F0 HAMMEHOBAHHE;

- MECTO U JaTy MPUHATHUS;

- TEKCT, COOTBETCTBYIOIIMM €ro HAWMMEHOBAaHUIO W COJACpXKANIMH YyKa3aHME€ Ha BHI,
HAaMMEHOBAHME W JAaTy MPUHITHS TPABWI WJIA HWHCTPYKIUH, HOPMBI KOTOPBIX Pa3bsSCHIIOTCS,
KOHKPETH3UPYIOTCS WIH JETATU3UPYIOTCS METOAUYECKUMU PEKOMEHIAIHIMH;

- TOJKHOCTD, (haMIIIHS, MHUIHAIIBI TUIa (JIHI), COCTABUBIINX METOINYECKUE PEKOMEHIAIINH.

5.11 TlporpaMMsbl U TUTAHBI JOJIKHBI COAEPKATH CIEAYIOIINE 00s3aTeIIbHBIC PEKBU3UTHI:

- 0003HaYeHHUE BUJIA JIOKAJIbBHOT'O HOPMATUBHOTO aKTa, €r0 HANMEHOBAHMUE;

- MECTO U JaTa MPUHSITHS;

- TEKCT JIOKAJIbHOT'O HOPMAaTUBHOT'O aKTa, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO.

5.12 Jlo;mKHOCTHASI HHCTPYKITHS paOOTHUKA JODKHBI COJCPkKATh CISAYIONIUE Pa3Ieibl:

- 00IIHE MOJI0KEHMUS:

- OCHOBHBIE 33/1a4H, MPaBa, MpeocTaBIsieMble PA0OTHUKY U €ro 00sS3aHHOCTH;

- B3aUMOJIEICTBUS;

- OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE W HECBOCBPEMEHHOE BBHITIOJIHEHHE (HEHCIIOJIHEHUE)
00s13aHHOCTEH, MPETyCMOTPEHHBIX JIOJDKHOCTHON HHCTPYKIIUEH;

- TpeOOBaHUs K paOOTHHKY.

6 IopsiioK NPUHATHS U YTBEP:KAEHHUS JOKAJIHLHOI0 HOPMATHBHOIO aKTa
6.1 JlokampHBI HOPMATUBHBINA aKT, MPOIICIIINN TPOBEPKY HA JINTEPATYPHO- CTHIUCTHIECKYIO
IPAMOTHOCTb U IPABOBYIO DKCIIEPTU3Y, a TAKXKE MPOLEAYPY COIVIACOBAHMS, MOMIEKUT IMPUHATHIO U
YTBEPXKJICHHUIO TUPEKTOPOM 00pa30BaTEIbHOW OpraHU3aIIH.
6.2 JlokanpHble HOpMaTuBHBIE akThl WII MOryT mnpuHHMAThCS PYKOBOIUTENEM, OOIIMM

cobpanuem TtpyaoBoro kosuiektuBa, Coerom MUII, Tlemarormueckum coBeToM. MeToaumdecKum
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COBETOM, OPraHOM CaMOYIIpaBJIeHHUsI 00pa30BaTeIbHON OpraHN3aluy, HAJEIEHHBIMHU TTOTHOMOYMSIMHU
10 IPUHSATHIO JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, — 10 IIPEIMETaM UX BEIACHUS U KOMIIETCHIIUH.

6.3 [lpu mpuHATUM JOKAJBHBIX HOPMATHBHBIX AKTOB, 3aTPAarHBAIOIIMX IpaBa Y4YaIIUXCS,
y4uThIBacTcs MHeHHE CoBeTa pOIUTENEH.

6.4 He nojuiexar NpUMEHEHMIO JIOKAJbHbIE HOPMATUBHBIE aKThl, YXYLIAIOIIUE MOJOXKEHHUE
YYaCTHUKOB 00pa30BaTEbHBIX OTHOLICHUH IO CPaBHEHUIO C TPYJIOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMH, a TAK)XKE JIOKAJIbHbIE aKThl, IPUHSATHIE C HapyLIEHUEM
NOpsIJIKA ydeTa MHEHHUS IIPEICTaBUTEIBHOIO OpraHa.

6.5 Ilpomenmuii mnpouenypy NPUHATHS JIOKAJIbHBIH HOPMATUBHBIA aKT yTBEp)KIAeTCs
pykoBonutenem UII. @axt yrBepxaenus odpopmisiercs npukasoMm pykoBoxutens WII, 3aBepeHHbII
HOATMCBHIO.

6.6 JlokanpHbIii HOPMATHUBHBIM aKT BCTYMAeT B CHJIy C MOMEHTA, YKa3aHHOI'O B HEM, 100, B
Clly4ae OTCYTCTBUS TAKOT'O yKa3aHMs, 10 UICTEUEHUH 7 KaJICHIAPHbIX JHEN C JaThl IPUHATHS JAaHHOTO
JIOKQJIBHOI'O HOPMATHUBHOTO aKTa. J{aToil MpUHSATHSA JIOKaJIbHOTO HOPMATHUBHOTO aKTa, TPEOYIOLIEro
yTrBepxaeHus nupekropom UL, sBasercs nata Takoro yTBep>KIAeHHUS.

6.7 Ilocme yTBep)KAEHHS JIOKAJHHOIO HOPMATUBHOIO aKTa MPOBOJUTCS IpOLEAypa
O3HAKOMJICHHSI C HUM YYaCTHHUKOB 0Opa30BaTENbHBIX OTHOILEHUM, Ha KOTOPBIX PAacCHpOCTPAHSAIOTCS
MIOJIO’KEHHUS JAHHOTO JIOKAJIbHOI'O HOPMAaTUBHOIO akTa. O3HAKOMJIEHHUE C JIOKAJIbHBIM HOPMAaTHUBHBIM
akToM o(opMIIsieTCsl B BHUJIE€ MOJIMUCH O3HAKOMJISIEMBIX JIMI[ C YKa3aHMEM JaThbl O3HAKOMJICHHUS Ha
OTJEIBHOM JIUCTE€ O3HAaKOMJIGHMs, IpUJaraéMoM K HeMy, JIMOO B OTAEIbHOM KypHale.
O3HaKOMJIEHHE C JIOKAIbHBIM aKTOM MOXKET OBbITh TakKXe IMPOU3BEJCHO IIyTEeM HaIlpaBJICHHs Ha
AIIEKTPOHHYIO 1ouTy pabotHukoB UIT.

6.8 JlokanpHBIE HOPMATHBHBIE AaKThl MPOXOAAT MPOLEAYPY PErHCTPalid B CIEIHATLHOM
KypHaJe.

6.9 OOs3aTenbHOM perucTpaluy MoJyIexar MOJIOKEHUs, MPaBUila, WHCTPYKIMHU, MPUKA3bl U
pacniopsuxenus aupexropa UII.

6.10 Perumcrpanuio JOKaJbHBIX HOPMATUBHBIX AKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a
BEJICHUE JIEIIONPOU3BO/ICTBA COIVIACHO MHCTPYKIIMH I10 1€J101ponu3BoaAcTBY B UII.

6.11 Perucrpanus mojoXeHUH, MPaBUI U MHCTPYKIHUH OCYIIECTBIISETCS HE IMO3JHEE JHS HX
yTBepxkaeHus aupektopom MII, mpuka3oB u pacnopsbkeHnid pykooaurens MII — He mo3znHee nHA
UX U3/1aHus.

6.12 YTBepxkIeHHBIH JOKAJIbHBIN aKT MOJUIEKUT OMyOIMKOBAaHUIO HA opuuManbHOM caiite UIT

B TeueHue 10 (ecsTi) KaJeHJapHbIX JTHEH.

7 HOpﬂI[OK BHECCHUA U3SMCHCHHUSA U JIOHOJIHeHl/lﬁ B JIOKAJIbHbIC AKThbI



7.1 B nelicTByIOMINE JOKAITHHBIE aKTHI MOTYT OBITh BHECEHBI U3MEHEHUS U JTOTIOJTHEHUS.

7.2 TlpemioxeHrne O BHECEHUW H3MEHEHUH MOXKET UCXOAWTHh OT JI0OOro opraHa W JIWIIA,
KOTOpBIM, COMIacHO HacTosimeMmy [looXeHuto, UMEeeT MpaBO CTaBUTh BOMPOC O pa3paboTke u
MIPUHSATHN COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa JIMOO YTBEPKAATh ATOT JOKYMEHT.

7.3 Tlopsimoxk BHECEHHUs M3MEHEHWUH W JOIMOJIHEHWH B joKanbHbIe akThl MII ompenemsiercs B
CaMHUX JIOKAJIbHBIX aKTaX. B OCTaJbHBIX CIydasX WU3MEHEHHUS M JOTOJHEHHUS OCYIIECTBISIOTCS B
CIIEAYIOLLEM MOPSJIKE:

- BHECEHME HM3MEHCHHMH W JOMOJHEHUH OCYIECTBISETCS B TMOPSAKE, YCTAHOBICHHOM B
JIOKAJIbLHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUHU KOTOPOTO BHOCSTCSA U3MEHEHUS,

- U3MEHEHUS U JOTOJIHCHUS B JIOKAJIbHBIC aKTHI: MMOJIOKCHHUSI, IPUHATHIC 0€3 COTJIACOBAHHUS C
OpraHoM ymOpaBjieHHs (camMOyIpaBi€HUs), TMpaBujiia, HWHCTPYKIUMU, MPOTPaMMbl, TUIAHBI,
MIOCTAHOBJICHUS, PEUICHUs, MPUKa3bl M PACHOPSIKEHMs, BHOCATCS IyTEM U3JIaHUs IpUKa3a
3aBEAYIOIIET0 O BHECEHUH U3MEHEHUI UITU JOTOJIHEHUH B JIOKAJIbHBIA HOPMATUBHBIN aAKT;

- U3MCHEHHUS U JIONOJIHEHMSI B TIIOJIOKEHUS, TPUHSITHIC IIOCIE COTJACOBAHUA C OpPraHOM
TrOCYJIapCTBEHHO-OOIIECTBEHHOTO  yMNpPaBJICHUs] (CaMOYMPABJICHHs), BHOCITCS TYTeM H3JaHUs
npukaza jgupekropa HWII o BHeceHMM W3MEHEHUW WA JIONOJHEHUWA B JIOKAJIbHBIM AaKT C
MIpEeABapPUTEIIbHBIM [TOJIyYEHUEM OT HETO COIJIACHUSL.

7.4 JIoxanbHble HOPMATUBHbBIE aKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

- B CJydyae BHECEHHUsS W3MEHEHUW B YUpEAUTENbHBIC JOKYMEHTHl 00pa30oBaTeIbHOMN
OpraHu3aluy;

- JUId TPUBEJAEHUS B COOTBETCTBUE C U3MEHEHHBIMM B IEHTPAIU30BAaHHOM MOPSIKE
HOPMAaTHBaMH O TPY/IE;

- 110 pe3yJIbTaTaM aTTeCTallui padOUUX MECT.

7.5 V3MeHeHUs M JOMONHEHUS B JIOKAIbHBIA aKT BCTYMAlOT B CHIY C JaThl, YKa3aHHOW B
MpUKa3e O BHECEHUM M3MEHEHHHM WM JIONMOJHEHWM B JIOKAJIbHBIM HOPMATHMBHBIA aKT, a B Cllydae
OTCYTCTBHSI yKa3aHUsI B HEM JaThl — II0 WCTEUEHUIO 7 KaJeHIApHBIX JAHEH C JaThl BCTYIUJICHUS
MpUKa3a O BHECEHUH U3MEHEHUW WIIN JIONOJIHEHUI B JIOKAJIIbHBIN aKT B CUITY.

7.6 V3MeHeHHWs W [ONOJHEHUS B TpENNUCaHUS W TpeOOBaHUS, MPOTOKOIBI M aKTHI,
METO/IMYECKHE PEKOMEHAAINU, aKThl O MPU3HAHUHU JIOKAIbHBIX aKTOB YTPATUBIIMMH CHILYy, HE

BHOCATCH.

8 OTBETCTBEHHOCTH
8.1 3a HeucrmonmHEeHWE WIM HEHaJJeKallee HUCIOJHEHUEe TpeOOBaHMWI, YCTaHOBJICHHBIX B
nokanpHbiXx aktax WII, corpynHuku oOpa3oBaTenbHOM OpraHu3allid HECYT OTBETCTBEHHOCTh, B

COOTBETCTBUU C TPYAOBBIM KoJeKkcoM Poccuiickoit Denepanum.

10



8.2 3a HeWCHoJIHCHHWE WM HEHAJJIeXallee WCIOJHEHNE OO0S3aHHOCTEH, YCTaHOBJICHHBIX
nanabiM [lonoxenuem, pabotauku WII, ywacTByromme B pa3pabOTKe JOKaJbHBIX aKTOB, HECYT

OTBCTCTBCHHOCTH B COOTBCTCTBHUU C I[ef/'ICTByIOH_[I/IM TPYAOBBIM 3aKOHOAATCIILCTBOM.

9 JleiicTBHe JIOKAJIbHBIX AKTOB

9.1 JlokanbHble aKThl OpraHW3alM{, OCYIIECTBIAIONICH 00pa3oBaTENbHYIO IESTEIbHOCTD,
JCHCTBYIOT TOJBKO B TMpenenax oOpa30BaTeNbHOIO YUPESKICHUS W HE MOTYT pPeryjJupoBaTh
OTHOILIEHMSI, CKJIa IbIBAOLIMECS BHE 00pa30BaTeIbHON OpraHu3aluu.

9.2 Jlokanbnbple axtbl MII yrpaumBaroT cuily (HOJHOCTBIO WJIM B OTHEIBHOW YacTu) B
CIIEYIOIINX CIIyYasix:

- BCTYIUIEHUE B CHJIy aKTa, IPU3HAIOLIETO IaHHbIN JJOKAJIBbHBIN aKT yTPATUBLINM CUITY;

- BCTYIUIEHHE B CHWJIy JIOKQJIBHOTO aKkTa OoJbIIeH IOPUANYECKOH CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUAM JaHHOTO JIOKAJIBHOTO AKTa;

- IpU3HAHME CYJOM WJIM HHBIM YIOJHOMOYEHHBIM OPraHoOM TIOCYJapCTBEHHOW BIIaCTU
nokanpHOro akra UII nporuBopeyamum AeUCTBYOLIEMY 3aKOHOAATEIbCTBY.

9.3 Jlokanbusblii akt UI1, yrpaTuBmuii cuity, He HOAJIEKUT UCTIOIHEHHIO.

10 3akr0uuTeIbHBIE MOJ0KEHUSI

10.1 Hacrosimmee [TomoxxeHue o mopsake pa3paOOTKH M HMPUHSATHS JIOKATBHBIX HOPMAaTHBHBIX
npaBoBbIX akToB B MII sBaseTrcs 7OKadbHBIM HOPMATHBHBIM aKTOM, IIPUHHUMAETCS Ha
[Tenarornueckom cosere UII u yrBepxxkaaercs (Jinbo BBOAUTCS B JIeHCTBHE) MPUKA30M PYKOBOAUTEINS
UII.

10.2 Bce w3MeHEeHHS W JOIOJIHCHUS, BHOCHMBIC B HacTosmee [lomoxenne, opopMIISIFOTCS B
NUChMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu.

10.3 TlonoxxeHue o mopsake pa3pabOTKW U MPUHATHS JOKAITBHBIX HOPMATHUBHBIX IMPABOBBIX
aktoB HMII nmpuHumaeTcs Ha HeompenelneHHbIM Cpok. M3MeHenuss u pononHeHus k I[lomoxenuro
NPUHUMAIOTCS B MOpsJIKe, IpexycMoTpeHHoM 11.10.1. HacTosiiero [lonoxenus.

10.4 Tlocne npunstus [lonoxenus: (UTM U3MEHEHUH M JOMOJHEHWH OTAENBHBIX MyHKTOB H

paSIleJ]OB) B HOBOH peaakinu ImpeabiaAynas peaakuusa aBTOMaTHICCKU yTpauuBacT CUITY.
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